
ARDREY KELL HIGH SCHOOL 

NEW CLUB PETITION PACKET 

Inter-Club Council Advisor: Dr. Yolanda Burnette  
 
WHAT IS THE INTER-CLUB COUNCIL:  
The Inter-Club Council (ICC) is the governing board of clubs for the Student Council Association. The ICC 
requires all clubs to register for the current academic year. Clubs who fail to register, for one (1) year, will 
lose club status and be declared defunct. The Inter-Club Council also requires clubs to periodically update 
their constitution. A representative of the Inter- Club Council or the Director may also visit clubs to 
monitor activities. Inter-Club Council is a division of the Student Council Association. The Executive Vice- 
President of SCA and the Inter-Club Council Advisor will review all proposals for new groups. Committee 
interviews must include the students initiating the club.   

In reviewing proposals for new clubs, the ICC will consider the following:  

 Is there an existing group that has the same purpose?  

 How will this new group benefit students, the school, and/or the community?  

 What effort must be put forth to make the new club viable?  

 Is there adequate and sustained interest for this club school wide?  

Before a new club may be formed, a school staff member must be willing to accept the 
following responsibilities:  

 Must be present at all club meetings and sponsored activities.  
 Approve all notices concerning activities.  
 Account for all money through the financial secretary in the main office.  
 Approve fundraiser proposals & submit them to the ICC Committee for approval.  
 Must encourage member involvement.  

**A staff member should not agree to sponsor a new club unless she/he has the time and commitment 
to help make the group become viable.  
 
Club Expectations:  

 Clubs may meet during non-instructional times.  
 Clubs may meet before and after school and on weekends.  
 Clubs must have the sponsor present at all meetings and club-sponsored activities.  
 A club representative is expected to attend Inter-Club Council (ICC) meetings (with the exception 

of organizations classified as Recognition only).  
 Clubs are not to participate in fundraisers without prior approval.  
 Clubs must participate in the Club Fair, on the designated day assigned by the SCA.  
 Clubs are to submit an End-of-Year Report of activities, projects, & fundraisers to the club advisor 

and ICC president.  
 
 
Forming a Club: 
Starting a new club can be a fun way to meet new people, share and explore common interests, and 
enhance the student’s academic experience. Membership in a recognized club must be extended to all 
students. If you have any questions or problems related to the following procedures, please contact the 
Inter-Club Council director, or any representative of the council. The first step in this process is 



determining the club’s purpose. This must be as specific as possible, which will assist in creation & 
organization. All of the following steps are required prior to submitting a club petition packet.  

1. Get a club sponsor: Find a faculty member that is willing to be the club advisor. Nothing can happen 
in regards to forming your club until this happens. See the notes above about what a club sponsor must 
be able to do. Teachers who are new to Ardrey Kell (this year) should not be the sole leader of a school 
club.  

2. Call an information meeting to gauge interest: Petitioning clubs are permitted to hold four (4) 
interest meetings without having to be a recognized club. Petitioning clubs are required to have no less 
than twenty-five (25) members in total at these 4 meetings, unless other arrangements are made with 
the Inter-Club Council.  

3. Draft a constitution: A constitution is the basis for the club. It is the document that outlines 
how the club will operate and defines the club’s purpose. Constitutions should be as detailed 
as possible. Constitutions should be written in an outline format (see the ICC constitution as 
an example). All of the following constitutional requirements must be included:  

 Name of Club: Official name of the club.  
 The Purpose of the Club: What is the primary function of the club? Why is it in existence?  
 Club Officers: What are the officer positions, and what are their duties and responsibilities?  
 Elections: When will your club vote for new officers? Will it be by secret ballot? Do they need to 

have a specific GPA? Are there any other provisions necessary to carry out the election of 
officers?  

 Membership: Set forth requirements for membership. If you need assistance in determining the 
membership of the club in regards to legalities, ask the Inter-Club Council Director for 
assistance. If the club is going to charge membership dues, then it needs to be stated in this 
section.  

 Meetings: While the meeting times will change throughout the year to accommodate schedules, 
a basic meeting provision is required. For example, a club may declare once a week or once a 
month during the academic session. 

 Amendments: Determines how the club constitution will be changed (usually by a two-thirds 
majority vote, President is often an ex-officio member).  

Other sections can include committees, disciplinary actions, review boards, executive councils, and 
many other items. These, however, are not required by the Inter-Club Council for club recognition.  

Upon completion, submit your packet via the following link: https://forms.gle/dxAALVB71xSSEi116 
 

https://forms.gle/dxAALVB71xSSEi116

